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INCENTIVE AWARD CLAIM FORM
All Research Publication Incentive Claims [RPIC] will be processed by the Research Office. The RPIC is processed monthly, and the payment is included in the following month’s salary through the payroll system.

· Please complete all sections.

	[bookmark: _Hlk141168328][bookmark: _Hlk141168720]SECTION 1
APPLICANT DETAILS

	[Please tick the correct box below]

	1.1 [A] Incentive Applied for:
	Patent
	Research Book
	Journal Article
	Book Chapter	
	Externally Funded Projects

	
	       ☐
	        ☐
	☐
	☐
	☐

	1.1 [B] College
	CBHTS
	CMNHS
	CHE
	CETVET
	CAFF

	
	       ☐
	       ☐
	☐
	☐
	☐

	Note:   Please add all the names of the applicants who are claiming the incentive for the publication. 
            Claims will not be processed separately. Contributors who reside outside FNU are not eligible for incentive claims.

	1.2
Applicants
Name & Title: e.g. Professor,Associate Professor, Assistant Professor, Lecturer, etc
	1.3 
Researcher ID(s):
	1.4
Employment Number(s):
	1.5 
Tax Identification Number (TIN):
	1.6 
Fiji National Provident Fund Number (FNPF Number). It may not apply to expatriates.  
	1.7 
Status:
[Please tick the correct box below]

	1.2 [i] 


	1.3 [i] 

	1.4 [i] 

	1.5 [i] 

	1.6 [i] 

	1.7 [i] 
☐ Full-time staff 
☐ FNU Student  
☐ Part-time staff
☐ Study Leave  
☐ LWOP

	1.2 [ii]

	1.3 [ii]

	1.4 [ii]

	1.5 [ii]

	1.6 [ii]

	1.7 [ii]
☐ Full-time staff 
☐ FNU Student  
☐ Part-time staff
☐ Study Leave  
☐ LWOP
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	SECTION 2: 

PUBLICATION DETAILS

	2.1 [A]
Publication Title: 
	2.1 [B] 
ISSN Number:

	2.1 [C] 
Date of Publication:

	2.1 [D] 
DOI:


	2.1 [E] 
ISBN Number:

 
	2.1 [F] 
Publication link:



	


	
	
	
	
	

	2.2 Have you attached a copy of the publication (PDF)
	☐ Yes 
	☐ No

	☐ N/A

	2.3 Have you submitted a copy of your publication, or provided a link to it, to the Library Repository? (ADR to verify)
	☐ Yes 
	☐ No

	☐ N/A

	2.4 UN Sustainable Development Goals.  
Is your publication aligned with any SDGs? 
Please tick the relevant boxes.






	☐ No.1
No Poverty                                                              
	☐ No.2   
Zero Hunger                                                            
	☐ No.3   
Good Health and Well-being                                
	☐  No.4    
Quality Education                                                  


	
	☐ No.5
Gender Equality                                                     
	☐ No.6   
Clean Water and Sanitation                                  
	  ☐ No.7
  Affordable and    Clean Energy                                
	☐ No.8 
Decent Work and
Economic Growth                     

	
	☐ No.9 Industry, Innovation and Infrastructure             
	☐ No.10
Reduced Inequality                                                

	☐ No.11
Sustainable Cities and Communities                    

	☐ No.12
Responsible Consumption and Production         

	☐ No.13 Climate Action                                                         

	☐ No.14 
Life Below Water                                                      
	☐ No.15 
Life on Land                                                              
	☐ No.16
Peace, Justice and
Strong Institutions                  
	☐ No.17
Partnerships for the goals

	2.5 Does the publication qualify for an additional SDG payment:                  
	☐ Yes 

	☐ No

	☐ N/A

	2.6  Does the FNU Lead author agree to share the SDG premium payment with FNU Co-authors  
	☐ Yes 

	☐ No

	☐ N/A


	2.7 Publication Reference (APA reference style preferred)
	

	2.8 External Funding Success: (please attach evidence) Please check the relevant box.
	☐ Yes 

	☐ No

	☐ N/A


	2.9 Status of lead Author (Student or Staff): Please check the relevant box.
	☐ FNU Staff

	☐ FNU Student
	☐ Non-FNU Staff


	2.10  Status of Corresponding Author:
Please check the relevant box.
	☐ FNU Staff

	☐ FNU Student
	☐ Non-FNU Staff


	2.11 Rank Per Journal Ranking System: [Scopus]
	☐ Quartile 1                                                         

	☐ Quartile 2                                                        

	☐ Quartile 3                                                        
	☐ Quartile 4                                                         









	SECTION 3:
 
APPLICANT(S) DECLARATION 
(All applicants must fill in this section. Add name, signature, and date for additional applicants).

	3.1 Full Name:
	3.2 College:
	3.3 Signature:
	3.4 Date:

	

	
	
	

	

	
	
	


	3.5 ASSOCIATE DEAN RESEARCH AND INNOVATION

	3.6 Associate Dean Research & Innovation 
Validation of Scopus Ranking
	



	3.7 Full Name:
	3.8 College:
	3.9 Signature:
	4.0 Date:

	
	
	
	




	RESEARCH OFFICE USE ONLY

	Date Application Received: 
	

	Comments:


	☐ Approved

	☐ Not Approved

	☐ Incomplete Form
[Returned if Incomplete]

	Name:
	Designation:
	Signature:
	Date:

	
	
	
	





FINALSUBMISSION
Please submit the College-endorsed application form together with a copy of the publication, combined into one PDF file, to the Grants & Ethics Office (GEO) for processing.


CONTACT DETAIL
Grants & Ethics Officer (GEO)
Research Office
Phone: +679 3394000 
Email geo@fnu.ac.fj
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