
Quick Guide for Navigating Degree Works 
 

See tips here for using Degree Works:  

Degree Audit – Begin with the Dashboard  

After you login with Single Sign – on, you’ll find your student information and progress as 

Shown on the dashboard example:  

 

1. Student Id number  

2. Student Name  

3. Programme Name 

4. Level of Study  

5. Student Majors  

6. Programme  

7. College  

8. Degree Progress – Percentage towards completion  
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Legend  

 

• Complete: A green checkmark will appear besides all requirements within the audit 

that have been completed. 

• Not Complete: An empty red circle will appear besides all requirements within in the 

audit that have not been completed. 

• Completed except for classes in-progress: A blue half circle will appear when the 

student is registered class registered for will fulfill the requirement. 

• Nearly Complete – see advisor: This symbol will appear when requirements are 

almost complete. However, there is a component that may not be met. For example, if 

it’s the last course of a set of four, but the minimum GPA for the four classes is a 2.00, 

and the student currently has a 1.97 within the three graded courses, the requirement 

may not complete if the student only receives a C in the fourth course. 

• Prerequisite: A clipboard icon will appear for a course that must be completed with a 

satisfactory grade before enrolling in another course. 

• Any course number: Any course number (@)-wildcard to represent any missing 

applicable number. For example, MATH @ means any MATH course. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Reviewing Your Progress  

The left side of the audit displays the required courses. The right side provides specific details 

regarding completed courses or options for future enrolment. 

 

Complete requirements are denoted by a green check mark on the left. This is followed 

by course name, grade, number of credits, and term the course was taken to the right. 

Incomplete requirements are denoted by a read circle on the left. Degree Works will list 

courses that may meet that requirement. You can click on a blue-coloured course and a pop-

up with a brief course description will appear. 

 

 

 

 

 

 

 



What IF 

The “What If” function allows you to see your progress towards another major or review 

the courses needed for another major. It is a great tool to use if you are exploring new 

options.  

 

 

 

 


