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Article Request Form

Requester Details

Name: ID Number:
Email: Tele/Mobile:
Department:
College:
ARTICLE DETAILS (USE BLOCK CAPITAL LETTERS)
(Authors, Titles, Year, Volume, Number, Pages, ISSN, etc.)
1.
2.
3.

Source of Reference: Where did you get these details from?

1. |read the abstract of the article specified above and the article is important for my

current research study on:

Thus, | hereby request the library to supply me with a copy of the article which | require for
a non-commercial research purpose.

2. | have not been supplied with a copy of the same article by the library previously.

3. | will only use the article for a non-commercial research purpose. | will not supply a
copy or copies of the article to any other party.

To the best of my knowledge, no other person | work with has made or intends to

make requests at about the same time, for substantially the same material for the same

purposes.

5. If this article was delivered via electronic method, | will retain only a single paper copy
and destroy any electronic copies after printing.
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6. | understand that if this declaration is not adhered, | shall be liable for copyright
infringement laws and payback of cost of the article.

7. Before signing you must read the Declaration above. All forms without your signature
and the HOD or HOS or Dean’s recommendation will be rejected.

| have understood and agree to the declaration above:

Signature of the requester: Date:

HOD/HOS/Dean’s recommendation
| recommend this request for his/her research studies.

Signature: Date:

Position:

Staff Use Only:

Search conducted date: Remarks:
Price:

Approval comments and

signature: Date ordered:

Date notified to requester:

Date: Staff signature:
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