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PART 1 PRELIMINARIES

1.0 Preamble

1.1 The University Academic and Student Regulations of the Fiji National University
are prepared by and under the hand of the University Council under the powers
prescribed by the Fiji National University Act 2009. These regulations shall also
henceforth be known in abbreviated form as the UASR. This version supersedes
all the previous versions of UASR.

1.2 The University Academic and Student Regulations are intended to advance the
objectives of the University as stated in the University’s enacting laws, and to
regulate and protect students’ learning interests.

1.3 These Regulations shall apply to all awards granted by the University. The purpose
of the UASR is to prescribe the conditions under which awards of the University
shall be granted, and to regulate the conduct of students at the University.

1.4  Where a programme of study leads to an award of an external body, that
programme must also satisfy the requirements of the University Academic and
Student Regulations.

1.5  Where a programme is subject to regulations by both the University and another
authority, and there is conflict between those regulations, then the regulation of
the Authority under whose seal an award is granted shall prevail.

1.6 All new programmes shall comply with these Regulations, and shall have the
formal approval of the Senate.

1.7 All new as well as pre-existing student-related processes shall comply with these
Regulations unless otherwise specified.

1.8  All existing programmes shall have a grace period of 12 months from 01 January
2018 to comply with these Regulations.

2.0 Definitions

2.1 Inthese Regulations, unless the context otherwise requires:

2.1.1  University Academic and Student Regulations (UASR) refers to all the
regulations contained in the document herein and titled ‘University Academic
and Student Regulations’.

2.1.2  Academic Conduct refers to the conduct of the student that relates directly to
an academic matter.

2.1.3  Academic Freedom is as defined in s3.2, Part I of the UASR.

2.1.4  Academic Misconduct is misconduct by a student as it relates to any academic
matter.

2.1.5 Aegrotat Pass is an assessment grade given to a student who meets the
requirements as per the provisions of the UASR.

2.1.6  Auditing of Courses/Units refers to, on approval, attending lectures in a
course/unit without submitting oneself to any assessment for the unit(s).

2.1.7  Author, Creator, Inventor, Developer, Discoverer refer to the same contextual
meaning as defined in the Intellectual Property Policy of the University.
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2.1.8  Awards of the University refer to all the awards as provided for under these
Regulations.

2.1.9  Award Programmes refer to the programmes of study that lead to an award of
the University.

2.1.10 Centre is used in the following contexts:

2.1.10.1 A fully fledged training entity such as the National Training &
Productivity Centre which sits on the same Level as the Colleges.

2.1.10.2 A smaller FNU entity responsible for delivering some FNU
programmes in designated locations outside the bigger urban areas,
for example, Rakiraki Centre or Sigatoka Centre.

2.1.10.3 Semi-autonomous units set up for specific purposes such as the
Centre for Water Engineering, Centre for Sustainable Development
and so forth.

2.1.10.4 Schools in particular locations which are far away from FNU
campuses and/or centres, but which temporarily assume the notion
of a centre for academic purposes and where the school facilities are
used to deliver FNU courses over a specified period.

2.1.11 Cohort is a group of students who work through the same programme
structure together to achieve the same academic qualification.

2.1.12 College refers to a division of the University that provides education and
grants awards such as Certificate, Diploma or a Degree.

2.1.13 Competency Based Assessment is a process where an assessor works with
a student to collect evidence of competence using benchmarks provided by
course standards that comprise national qualifications.

2.1.14 College Academic Appeals Committee is the committee established by the
College to consider appeals from students against any decision made on their
academic performance, under procedures prescribed in these Regulations.

2.1.15 College/Centre Academic Board refers to the Academic Board of the
respective College/Centre.

2.1.16 College/Centre Examination Board refers to the Examination Board of the
College/Centre as established by the College/Centre.

2.1.17 Compassionate Pass is an assessment grade given to a student who meets the
requirements as per the provisions of the UASR.

2.1.18 Contact Hours are the hours spent in direct contact with lecturers/instructors
such as in lectures, tutorials, workshops and practicals and formal student
face-to-face consultations.

2.1.19 Continuing Student refers to a student continuing from the previous term at
the University in the same programme.

2.1.20 Council is the University’s governing body conferred via the Fiji National
University Act 2009.

2.1.21 Course refers to a series of related topics in a subject taught and assessed
within a time-specific period, usually a given term. A course is also known as
a unit.
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Credit Points refer to the points commensurate with classroom contact hours
and specified self-directed learning. One credit point comprises 10 hours of
such classroom studies and specified self-directed learning.

Credit Transfer refers to a course/unit that is taken at the same Level within
the University or at another institution, which the University recognises and
accepts as fulfilling the requirements of a programme at the University.
Department Academic Board refers to the Academic Board of the respective
Department.

Department Examination Board refers to the Examination Board of a
Department within a College as established by the College or the Centre.
Distinct Headcount refers to a count of enrolled students in which each
student, regardless of their Level of instructional activity, counts as one
student.

Enrolled student refers to a student who has paid the prescribed fee as per the
University’s Fee Policy in any programme or course of study whether on a
full-time or part-time basis.

Enrolment is the process of choosing correct courses as per approved
programme structure and registering either online or manually, generating
invoice and paying any compulsory enrolment fee as set out by the University.
Equivalent Full-Time Student (EFTS) value is a measure of the amount of
study or the workload involved in undertaking a course. For example, if a
student takes a course in a semester mode which has a credit point of 15 then
its weighting is 0.125 (i.e. 15 divided by 120); if a student takes a course in
trimester mode which has a credit point of 15 then it’s weighting is 0.111 (i.e.
15 divided by 135).

Expulsion from University refers to the prohibition from all further studies in
any programme or removal of the student from University due to misconduct.
External Cross Credit refers to the process of granting cross credit to students
for educational experiences or courses undertaken at another institution with
their current programme of study or when cross credits are sought for courses
which were taught in institutions prior to the merger of the University in
2010. Cross credits may also be granted for equivalent units done in another
programme. External Cross Credits are shown as Credit Transfer (CT) on the
students’ transcript.

External Examiner refers to a person or persons appointed by the Dean of a
College or the Director of a Centre to examine and advise on any component
of an assessment within the provisions of policies that may regulate this.
External Reviewer refers to a person or persons from outside the University
appointed by the Vice Chancellor to review one or more programmes or
courses of the University.

External Moderator refers to a person or persons duly appointed by a College
or Centre to provide a report on an examination paper to the examiner before
or after the paper is administered to students.
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2.1.35

2.1.36
2.1.37

2.1.38

2.1.39

2.1.40

2.1.41

2.1.42

2.1.43

2.1.44

2.1.45

2.1.46

Final Examination Script refers to the written material submitted by a
student for assessment to a lecturer-in-charge, in response to an examination
conducted under the authority of the lecturer-in-charge following the
Examination Regulations.

FNUSA refers to the Fiji National University Students Association.

Formal Assessment is a standardised method for measuring how well a
student has achieved the learning outcomes.

Franchised Programme refers to a University programme run by another
organisation under a franchise agreement with the University.

Full Time Student is a student that enrols for at least 135 credit points per year
for trimester mode and 120 credit points per year for other modes of study.
To be classified as a full time student within one term, a student enrols for a
minimum of 60 credit points per semester, 45 credit points per trimester, 30
credit points per quarter, 30 credit points per summer or 3 credit points per
block. To be classified as a full-time student over a year, a student must be
enrolled for 2 semesters per year, or 3 trimesters per year, or 4 quarters
per year or 1 summer per year or 45 blocks per year.

Grade Point Average (GPA) is calculated as the average grade point, weighted
by the credit point in each course included in the calculation of the GPA. For
courses which students have repeated, the grades in all the attempts shall be
included in the calculations. Courses that the students have attempted but
failed shall be included in the calculation of the GPAs.

Hardship refers to any situation within the control of the University, but
which is beyond the control of a student and which places the student in an
adverse position in terms of an outcome of an assessment.

Higher Education refers to a Level of study which is based on theoretical
knowledge and skills within an aspect(s) of a specific field of study. The
entry to this is usually a successful completion of Fiji Year 13 Certificate
Examination (13 years of continuous progression) or equivalent.
Industrial/Work Experience refers to the requirement that a student be attached
to a relevant industry as part of his/her study and training before graduation in
any given programme.

Informal Assessment involves observing learners as they learn and evaluating
them from data gathered.

Internal Cross Credit refers to the process of transferring credits and grades
for same courses done within the University from one programme to another
if it is required according to the approved programme structure.

Internship refers to the requirement that a student be attached to a relevant
industry as part of his/her study and training before graduation in any given
programme.
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Lecturer/Trainer-in-charge of a Course refers to the person who has been
duly appointed under the authority of a Dean or a Centre Director or the
Vice Chancellor to be responsible for teaching/training and assessment for the
course.

Learning Hours are the prescribed contact hours and self-directed learning
for a topic, a course or a programme.

Misconduct is conduct on the part of a student or staff and which is seen
to impair the reasonable freedom of others to pursue their studies, research,
duties and other lawful activities at the University or on-site or to participate
in University life, or which hinders the pursuit of academic excellence by
circumvention of duly established procedures in relation to student assessment
or research; or which amounts to improper use of University facilities or
information or improper use of the property of others on-site; or is a breach of
any rules, regulations, policies and procedures of the University; or is conduct
that is disallowed by University regulations.

Modified Assessment is an assessment given to a student when a student is
able to complete an assessment but not in the form set out in the course guide
or programme document, but where the assessment meets the requirement as
described in Part V: Academic Regulations.

New Student refers to a student who has enrolled in a programme for the first
time between 1 January and 31 December of a given year.

Official Records are all records of the University that deal with any matter
relating to the operation or functioning of the University.

Part Time Student is a student who enrols for less than 120 credit points per
year. To be classified as a part time student within one term, a student enrols
for less than 60 credit points per semester, 45 credit points per trimester, 30
credit points per quarter, 30 credit points per summer, or 3 credit points per
block. To be classified as a part time student over a year, a student is enrolled
for less than 2 semesters per year, or 3 trimesters per year, or 4 quarters
per year, or 1 summer per year or 45 blocks per year.

Participant refers to the number of times a learner is enrolled in Short Courses
per year.

Pass Terminating is a grading terminology for an award given to a student
in exceptional circumstances where the student has failed a particular course
which is not in the major area of the student’s programme and is the last
course required for graduation.

Personal Conduct refers to the conduct of a student or a staff that is not related
to academic conduct.

Plagiarism refers to submitting or presenting someone else’s work, writing,
invention or other creative work, as his/her own work, writing, invention or
other creative work.
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2.1.58 Programme Completion refers to successful completion of all academic and
other necessary requirements of a programme which are specified in the
Senate approved programme document. Academic requirements include all
assessable components and practicum/internship/industrial attachments.

2.1.59 Programme Validation refers to all the processes that are necessary for the
development of new academic programmes to the point of submission of the
programme proposal for consideration by the University Senate.

2.1.60 Programmes refer to a set of courses that lead to an award of the University
in the named programme such as Certificate, Diploma or Degree.

2.1.61 Recognition of Current Competencies refers to the recognition by the
University of competencies that a person has acquired through education,
training, work, and/or life experience. Sometimes, this is also referred to as
recognition of prior learning.

2.1.62 Recognition of Prior Learning refers to the recognition by the University of a
person’s abilities, skills and knowledge acquired through training, education,
work experience and/or life experience prior to attempting to join the
University and/or a related programme of the University, and that recognition
is processed for credit points at the University.

2.1.63 Registrar refers to the person appointed by the University to be the University
Registrar.

2.1.64 School Academic Board refers to the Academic Board of the respective
School. It is interpreted to include the Academic Board of a specialised Centre
that offers award programmes.

2.1.65 School Examination Board refers to the Examination Board for a School
within a College as established by the College. It includes the Examination
Board of a specialised Centre that offers award programmes.

2.1.66 Self Directed Learning (SDL) refers to learning a student undertakes through
formal/structured study by one’s self as per the course prescription.

2.1.67 Senate is the University Senate as established by s32 of the Fiji National
University Act 2009.

2.1.68 Short Course refers to a special course in some specified area of study, or
could be components of course that are offered as part of an established
programme.

2.1.69 Sponsored Research refers to research carried out by a staff member of the
University and which is funded by an entity outside the University.

2.1.70 Student refers to any person enrolled in any programme or course of study
whether on a full-time or part-time basis. For definitive purposes, to be
‘enrolled’ means that the student has paid the prescribed fee as per the
University’s Fee Policy.

2.1.71 Student Grievance refers to a point or item of dissatisfaction that a student
may have over any matter concerning his/her studentship at the University.
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Students’ General Disciplinary Committee is the Committee established by
the University to deal with breaches of this policy by a student, other than a
breach concerning examinations and assessments.

Students’ Academic Disciplinary Committee is the Committee established
under these regulations for each College to deal with breaches of these policies
by students where such breaches concern examinations and assessments.
Students’ Appeals Committee is the Committee established by the University
to consider appeals from the Students’ General Disciplinary Committee, the
College Appeals Committees, and any other appeal from students not covered
by any other provision and as allowed under these regulations.

Student Retention is a measure of academic progress of a cohort of students
from one term or year to the next.

Student Retention rate is calculated as the percentage of students in the cohort
who return the following term or year. Retention Rate is equal to total enrolled
divided by total cohort multiplied by 100.

Supplementary Assessment refers to an assessment that may take the form
of an assignment, an oral examination, a full re-sit of an examination, or any
other appropriate assessment instrument within a particular discipline, with
the proviso that the supplementary assessment task(s) must be equivalent,
though not necessarily identical, to the initial assessment task(s).

Suspension refers to either prohibiting a student from either (i) continuing any
form of study and/or (ii) gaining access to any specified University’s premises
and/or (iii) utilizing facilities including accommodation/hostel for a specified
period.

Technical and Vocational Education & Training (TVET) refers to an education,
training or learning activity which provides knowledge, skills and attitudes
relevant for employment or self-employment.

Term is the division of an academic year during which all learning and
assessments take place.

Termination from Programme refers to the discontinuation of a student from
continuing in a programme due to unsatisfactory progress or misconduct.
Unclassified Study refers to enrolment in a University course/unit by a student,
who is not enrolled in a defined University programme.

Unit refers to a series of related topics in a subject taught and assessed in
a time-specific period, normally in a given term. A unit is also known as a
course.

Unsatisfactory Progress refers to a situation where a student fails the same
course twice, and/or fails 50% or more of the enrolled programme load for the
relevant teaching period; and/or fails to comply with a conditional enrolment
agreement set by the Academic Adviser, Programme Coordinator, Dean, or
any committee that is established under the authority of the Dean.
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3.0 Academic Freedom

3.1  Obligation: The University is to ensure that academic freedom is preserved and
enhanced at the University.

3.2 Definition: Academic freedom means the freedom of the University, within the
best traditions of academia and the highest ethical standards:

3.2.1

322

323

To determine the content of subjects taught at the University, and to establish
the mode of teaching and assessment that best promotes learning.

To allow staff and students to question and test received wisdom, to put
forward new ideas and to state controversial or unpopular viewpoints within
the best traditions of advancing such ideas.

To engage in research and publication; and to employ and to determine the
terms and conditions of its staff.

3.3 Exercise of Academic Freedom: In exercising academic freedom, staff and
students are to, at all times, exercise academic responsibility. This requires them
to faithfully perform their academic duties and undertake obligations according
to the demands, and within the traditions of scholarship.

3.4 Academic Freedom for Staff

3.4.1

3.4.2

3.4.3

For academic staff, the objective of academic freedom is to promote and
protect freedom of inquiry, research and publications, and the freedom of
teaching so that these contribute to the objective of advancing knowledge.
The objective of academic freedom is not to enable staff and students to be
empowered over and above the ordinary citizen but only for the purpose of
expressing opinions, or expressing in class or through publications, views
supported by academic research.

The fundamental objective of bestowing this freedom is to allow the
University to carry out the mission of knowledge advancement in the best
traditions of scholarship.

3.5 Academic Freedom for Students
3.5.1

For students, academic freedom requires the University to create an
environment at the University that encourages students, through physical,
financial and human resources provided by the University:
3.5.1.1 To learn.
3.5.1.2  To engage in free inquiry and exchange of ideas.
3.5.1.3  To critically examine, analyse and enter into discourse amongst
themselves or with their teachers on matters that may be sensitive or
controversial.
3.5.1.4 To advance in the classrooms, laboratories, workshops, farms and
through all teaching facilities, a wide range of interpretations, views,
and results in accordance with the best standards of scholarly inquiry
and professional ethics.
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3.5.1.5 Incarrying out the above, to be judged fairly and transparently by the
content of their knowledge rather than on the basis of any extraneous
motivation or the demeanour or conduct of the student and/or on his/
her ethnicity, gender, colour, sexual orientation, views on religious
beliefs, mother-tongue, political opinions, nationality, origins, or
tribal/clan affiliation.

Qualification: The University recognises that the best traditions of scholarship
require that the teaching, research and publication activities of the University’s
teaching and professional staff be evaluated through the processes established by
the University for such purposes.
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PART [ ADMINISTRATIVE STRUCTURE

1.0  Senate, Boards and Committees

1.1 The University shall establish the Senate of the Fiji National University in
accordance with the Fiji National University Act 2009.

1.2 The membership of the Senate shall be as determined by the Fiji National
University Act, 2009.

1.3 To aid in its decision making, the Senate shall establish sub-committees, College
Academic Boards, and may establish such other Boards and guidelines for their
operation as may be necessary to effectively and efficiently work on the directions
given by the Senate, and in meeting the objectives of the University that the
Senate is entrusted with.

2.0 Senate

2.1  The Senate is responsible to the Council, through the Vice Chancellor, for all
academic matters of the University, including academic direction, academic
development and academic policies of the University.

2.2 The Senate shall regulate and control:

2.2.1 All aspects of programmes, courses/units of study at the University, and
establish the conditions necessary to get the awards of the University;

2.2.2 the types, balance, placement and priorities of programmes and courses;

2.2.3 the development, conduct, validation and quality standards of programmes of
studies;

2.2.4 the introduction of new programmes and withdrawal of existing programmes;

2.2.5 the admission of persons and categories of persons to the University for the
purpose of pursuing any programme of study;

2.2.6 the continuation of students in programmes of study, their transfers to other
programmes, and their withdrawal from the University;

2.2.7 all examinations, assessments, tests, or other methods of evaluating student
performances that are necessary for the granting of any award by the
University, including appointment of examiners, assessors and moderators;

2.2.8 approval of results of students;

2.2.9 the granting of awards by the University;

2.2.10 the recommendation for the granting of academic distinctions, including
Honorary Degrees, by the Council and acting on the Council’s decisions on
granting such distinctions;

2.2.11 the recommendation to the Council of the terms and conditions under which
any institution may affiliate with the University, and the terms and conditions
of any association or co-operation between the University and any institution,
and also the terms and conditions of agreement for the incorporation of any
institution in the University;

2.2.12 the discipline of students of the University, including considering appeals
from students on any matter of discipline;
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2.2.13 the provision of academic support services such as but not limited to Library,
Information Communication Technology, and Audio-Visual facilities;

2.2.14 the development of appropriate quality assurance processes relating to
academic matters;

2.2.15 the development of priorities for resource allocation which is related to the
development or delivery of programmes;

2.2.16 such other matters as are assigned to the Senate by the Vice Chancellor or/
and the Council of the University; and such other matters as are incidental to
the functions listed above.

2.3 The Vice Chancellor shall chair the meetings of the Senate. In the absence of the
Vice Chancellor, the Acting Vice Chancellor, and in his/her absence, the Deputy
Vice Chancellor shall chair the meetings.

2.4 The Vice Chancellor is an ex-officio member of all committees established by the
Senate.

3.0 Academic Boards

3.1 College/Centre Academic Boards are responsible to the Senate for:

3.1.1 Ensuring that the curriculum is continuously developed and maintained as
relevant to the objectives of the programme(s).

3.1.2  Ensuring the development and maintenance of quality standards of teaching,
learning and student performance.

3.1.3  Providing advice on procedures and criteria for recruitment, selection and
admission of students.

3.1.4 Providing advice on resource requirements for effective delivery of the
programmes.

3.1.5 Submitting proposals on new programmes of study and withdrawal of existing
programmes, for the Senate’s consideration.

3.1.6  Any other matter as required by the Senate or the Vice Chancellor.

3.2 The membership of College/Centre Academic Boards shall include, but need not
be limited to:

3.2.1 The College Dean or Centre Director who shall chair each Academic Board;

3.2.2 Member of the Quality Office;

3.2.3 Associate Dean of the respective College;

3.2.4 Programme Leaders;

3.2.5 Head of School;

3.2.6 Head of Department;

3.2.7 Director ICT or nominee;

3.2.8 Director NTPC or nominee;

3.2.9 University Librarian or nominee;

3.2.10 Registrar or nominee;

3.2.11 Three members nominated from the ranks of Professors, Associate & Assistant
Professors within the College;
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3.2.12 Representatives from other Colleges;

3.2.13 One elected student representative from each school. FNUSA to supervise the
elections and train the students elected as members for the Academic Board
meeting.

3.3 When a review of a programme is due, an Academic Board may require the
services of one or more External Assessor(s) to assess the programme and make
recommendations or give advice to the Board. The role and function of the
Industry Advisory Committee shall be articulated in a separate manual.

34 Each College/Centre Academic Board shall establish a College/Centre
Examination Board. The College/Centre Academic Board may also establish
School and/or Department Examination Boards that shall be accountable to the
College/Centre Examination Board.

4.0 Examination Boards

4.1  Each College/Centre Examination Board shall be responsible, through the
respective College/Centre Academic Board, to the Senate, for all matters relating
to examinations and assessments.

4.2 The functions of a College/Centre Examination Board are to:
4.2.1 Approve the results of all units/courses and programmes that are offered
through the College/Centre for release.
4.2.2 Report to the Senate through the College/Centre Academic Board on

examination and assessment outcomes for each academic term.
4.2.3 Bring to the Senate’s attention, through the College/Centre Academic Board,
any issue relating to examinations and assessments on which the Senate needs

to deliberate.

4.3 The membership of College/Centre Examination Boards shall include, but need
not be limited to:

4.3.1 The College Dean or Centre Director, who shall chair each Examination
Board.

4.3.2 The Associate Dean Learning and Teaching for the respective College.

4.3.3 The Head of the academic/training division (School and/or Department)
responsible for the programme or groups of programmes.

4.3.4 The leader(s) of the programme(s) covered by the Examination Board if the
programme does not report to any specific department or school.

4.3.5 The Registrar or a nominee of the Registrar.

4.4 A College/Centre Academic Board may establish School and/or Department
Examination Boards. Any Examination Board so created shall be given specific
programmes, and the respective Board will be primarily responsible for
examinations in the allocated programmes.

4.5  The functions of a School or a Department Examination Board are:

4.5.1 To recommend to the College Examination Board the approval and release of
all results in the programmes for which each is responsible, including grades
and credits, for all units/courses and programmes offered by the School/
Department.
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4.5.2 To recommend to the College Examination Board any matter concerning
standards in granting credits in the School/Department.
4.6 The membership of School/Department Examination Boards shall include, but
need not be limited to:
4.6.1 The College Dean or Centre Director or their respective nominees, who shall
chair each Examination Board.
4.6.2 The head of the School/Training division and/or Department.
4.6.3 The leaders of the programmes whose results are being considered by a
particular Examination Board.
4.6.4 All teaching staff of the School/Department whose results are being
considered.
4.6.5 The Registrar or a nominee of the Registrar.
4.7  The minutes of each School/Department Examination Board shall be tabled at
each College Academic Board, and the minutes of each College Academic Board
shall be submitted to the Senate as a paper for information.

5.0 Student Academic and General Disciplinary Committees and Appeals
Committees

5.1  All matters relating to student conduct shall conform with the regulation on Part
VII: Student Personal and Academic Conduct and Grievance Policy.
5.2 The following Committees are established to deal with general student conduct
and grievances at the University:
5.2.1 Students’ Academic Disciplinary Committee
5.2.2  Students’ General Disciplinary Committee
5.2.3 College Academic Appeals Committee
5.2.4 Students’ Appeals Committee
5.3 The membership and functioning of these Committees are provided for in these
regulations.

6.0 Meetings, Membership, Secretariat and University Records

6.1 Meetings
6.1.1 At all meetings of the Boards and Committees established under these
Regulations, other than the Students’ General and Academic Disciplinary
Committees, College Academic Appeals Committees and the Students’
Appeals Committees:
6.1.1.1 A quorum shall consist of one-half of the number of members.
6.1.1.2  If no person is authorised by these Regulations to chair the meeting,
or if the chairperson is absent, then those present shall elect one of
their members to take the chair.
6.1.1.3  All resolutions shall be proposed by one member and seconded by
another; and any such resolution shall be passed or rejected according
to the voting of the members present, and the voting shall be by show
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of hands, or by affirmation, unless the Chair, in consideration of all
matters before him/her, decides that the objective of the matter at
hand shall be best achieved by a secret vote.

6.1.1.4  The chair of a meeting shall have a deliberative vote, and in the case
of an equality of votes, also have a casting vote.

6.1.1.5 The proceedings and resolutions of every meeting shall be recorded
in a minute book kept for the purpose.

6.1.2  Subject to this section and any other Regulations of the Council in this regard,
or directive of the Council or Senate creating a Board of Committee, each
Board or Committee shall regulate its own procedures, provided that all such
procedures allow for rules of natural justice to prevail.

6.2 Membership

6.2.1 Membership of Boards and Committees established under these Regulations,
if not by virtue of staff office or position, shall be for a term of upto two years
unless determined earlier by resolution of the Council, or the Board to which
the Board or Committee is responsible.

6.2.2 Any conflict of interest of a member shall be dealt with as per the University’s
UASR, and/or the principles established by the University’s Corporate
Governance Policy, or where such policies do not provide for the matter, then
the generally acceptable conduct in cases of conflict of interest.

6.3 Secretariat

6.3.1 The Office of the Registrar shall be the University’s Secretariat.

6.3.2 Except for meetings of the Council and the Senate, any reference to the
‘Registrar’ in these regulations includes any office holder who may be duly,
and in writing, delegated by the Registrar to handle the particular matter
under consideration.

6.4 Official Records and Representations
6.4.1 The Secretary of each committee must keep minutes of all proceedings, as
well as maintain a full record of the proceedings, including a recording of the
entire proceedings of the Committee. For clarity, records include electronic
records.
6.4.2 Unless otherwise provided for by any regulation, or decided by the Council
and/or the Senate, all official records:
6.4.2.1 Involving records on student enrolment, grades obtained, and
graduation shall be maintained in perpetuity;
6.4.2.2 Involving minutes of committees, including decisions of the
University Council, the Senate, University Council committees,
University Senate committees, and Academic Boards shall be
maintained in perpetuity; and
6.4.2.3 Involving proceedings of committees, student assessments, and
examinations shall be maintained for a period of at least seven years.
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6.5 No record provided to or kept by the University shall be released to any person or
organisation outside the University, other than Fiji Higher Education Commission
and recognized sponsors such as Tertiary Scholarships and Loans Board, and law
enforcement officers duly seeking such records on the strength of a court order, or
unless authorised in writing by the person whose record is so kept.

6.5.1 No staff and/or student records shall be released to any person other than
the staff or the student concerned, provided that if the person requesting the
record is a former staff or student of the University requesting his/her own
records, the request shall be made in writing, upon which the records shall be
released.

6.5.2 If a third person or if any organisation requests for records kept on a former
staff or an ex-student of the University, the records shall only be released
upon a written authorisation by the respective former staff or ex-student. Such
a request ought to be witnessed by a notary public.

6.6  To avoid any doubt, communication by a student through email using the official
email account of a student, or using the official name of a student in the email
address, or using any email address which the student logged with the Office of
the Registrar during the time of his/her enrolment at FNU (which a student can
periodically update as per the procedures for this), shall be treated as official
communication.

6.7 Representations and communications from a current student to the University
will only be accepted from the student, parent, legal guardian or sponsor unless
specified otherwise in the UASR. The University is not obliged to act on any
communication to the University from any person or entity other than the student,
parent, legal guardian or sponsor.
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PART [Il AWARDS OF THE UNIVERSITY

1.0  Awards Offered

1.1 Qualifications awarded by the University shall be:

.1.1  Certificates at Levels I, II, III, IV, V, VI & VII as described in s4.8

.1.2 Diplomas at Levels V, VI & VII as described in s4.9

.1.3  Degrees of Bachelor as described in s4.10

.1.4  Degrees of Bachelor with Honours as described in s4.11

.1.5  Graduate Certificates as described in s4.12

.1.6  Graduate Diplomas as described in s4.13

.1.7  Postgraduate Certificates as described in s4.14

.1.8 Postgraduate Diplomas as described in s4.15

.1.9  Degrees of Master as described in s4.16

1.1.10 Degrees of Doctorate as described in s4.17
1.2 The document for the above awards shall be sealed with the University’s seal
certifying that the requirement for the award of the respective qualification has
been completed. The Certificate of Craft Apprenticeship presented by the National
Training & Productivity Centre shall also be an award of the University.

1.3 The University’s awards shall be granted upon the successful completion of an
approved programme determined by the accumulation of the required number of
credits at a defined Level or Levels and other necessary requirements which are
specified in the Senate approved Programme Document.

1.4  The University’s awards shall be classified by Levels 1,2, 3,4,5,6,7,8,9 and 10
according to the number of credits accumulated at these defined Levels.

1.5  The Office of the Registrar shall publish a list of the University’s awards at each
graduation of the University.

— b e e e e e

2.0 Programmes

2.1  The Fiji National University is a dual sector University. It shall offer Technical
and Vocational Education and Training programmes at Certificate and Diploma
Levels, and higher education programmes at the Advanced Diploma, Bachelor
Degree and Postgraduate Levels, as determined by the Senate. The University’s
Diploma and Advanced Diploma programmes straddle the TVET and the Higher
Education sectors, and provide the necessary bridge between TVET and Higher
Education.

2.2 The University utilises Levels 1-10 programme structure as per the University
Qualifications Framework.

2.3 The University shall offer programmes at the first three Levels only if the
University establishes that there is a credible unfilled gap in education and
training at this Level in the country in terms of quality and quantity.

24  Each programme shall have an industrial/work experience or internship
component ranging from three months to one year or more for students to qualify
for graduation. The Senate may, however, grant specific exemption from the
requirement of industrial/work experience or internship required for specific
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programmes. Individual students may, upon written applications to the Dean, be
granted exemption on the basis of their continuing or prior work experience in
the industry/sector that normally absorbs attachees/interns from the respective
programme. Industrial/work experience or internships may be supervised, in
which case this period would attract credits. Unsupervised industrial/work
experience and/or internships shall not be granted credit points. Assessing
employer reports on attachments that are not supervised by the instructor does not
comprise supervised attachment. Supervision of industrial experience attachment
/internship involves:

2.4.1 Organising student placements in industry;

2.4.2  Ongoing structured monitoring of student work and progress, which may
include instructor site-visits, and/or the instructor organising industry
supervisors to supervise, monitor and guide the student; and final assessment
of student learning and performance during the placement.

3.0  University Credit Recognition

3.1  All courses/units offered by the University that are used for any certification of
attainment shall have associated credit points.

3.2 The University recognises that learning takes place both, in class and outside
class.

3.3 SelfDirected Learning (SDL) is learning that a student undertakes through formal/
structured study on one’s own. This could be from reading prescribed materials,
carrying out prescribed homework or assignments or determined practical work.
None of these would require an instructor to be present. It is, as the title suggests,
self-directed. Other than SDL, a student also learns outside the formal structure.
For calculation of credit points, only self-directed learning as prescribed in the
course outline or programme document shall be considered.

3.4 Total hours recognised for calculation of credits, therefore is the total hours spent
in contact with the instructor (for example, in laboratories or workshops and in
private instruction/consultation) and the total hours required to be spent in self-
directed learning.

3.5  Each programme of study will specify the total credit points that are needed
for a person with the minimum entry requirement to successfully complete
the programme at the required Level of competency/achievements. For all
qualifications, the total credit points required for award of a qualification is to be
taken as the minimum and the maximum except where a specific excemption is
given by Senate based on evidence of an accreditation requirement.

3.6  The total credit points for a programme of study shall normally be divided into
a number of courses or units, with clear specification of the total credit points
for each course. As the credit point system depends on the time necessary to
successfully complete a course, credit points may differ for different courses
within a programme.
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3.7  Education and training is concentrated in a number of terms within a year. Classes
may be offered in the following terms at the University:

3.7.1 Semester, which requires fourteen (14) weeks of classroom instruction.
3.7.2  Trimester, which requires twelve (12) weeks of classroom instruction.
3.7.3  Quarter, which requires seven (7) weeks of classroom instruction.
3.7.4 Summer, which requires six (6) weeks of classroom instruction.

3.7.5 Block, which is one (1) week of classroom instruction.

3.8  Students may enrol in more than the minimum necessary to be classified as a full-
time student. A student may enrol in a combination of terms if the programme
permits this.

3.9  Over an academic year, a full-time student is expected to spend 1200 hours on
learning, including studying and training. For trimester mode of study, a full-
time student is expected to spend 1350 hours on learning, including studying and
training.

3.10  One credit point is allocated for 10 hours of learning. Table One provides credit
points for various terms at the University.

Table 1: Credit Points Per Term

Semester Trimester Quarter Summer Block
Weeks pf Classroom 14 12 7 5 1
Instruction
In-term breaks (weeks) 1 1 0 0 0
Pre-exam Study 1 1 0 06 0
(weeks)
Exam Period (weeks) 2 1 1 0.4 0
Total Weeks Available
for Study 18 15 8 6 1
Maximum No. of Terms
possible per year 2 3 4 1 45
Credit Points per term 60 45 30 30 8
Credit Points required
per year for full time 120 135 120 30 120
students

3.12  Course/unit size for all undergraduate programmes shall comprise 15 credits
each. Multiples of 15 credits could be used to accommodate semester-length
internships (60 credits) or dissertations and projects (30 credits).

3.13  Colleges may offer a small number of popular courses in a six-week summer
school, where all assessments and examinations are completed within this period.
Summer school courses are completed at three times the intensity of semester-
based courses (so that contact hours per week are three times higher than normal).
The maximum number of courses a student can take in summer school is two (30
credits, which is 50 learning hours per week). For Colleges where Summer is used
for industrial attachment, the duration may be more than six weeks.
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3.14 Prerequisites for courses at Level X must be restricted to courses at Level X-1.

For example, prerequisites for courses at Level 6 must be restricted to courses
at Level 5. This is to allow students to take courses from a given level in any
sequence to take advantage of the summer school, without having to offer all
courses in every teaching period.

3.15 Students will not be allowed to take more than a full-time load, unless they are
retaking a failed course with approval of the Dean or Dean authorized teaching
staff.

3.16 For Quarter (4 terms of 8 weeks with 30 credit points) mode of teaching
Certificates III and IV, each course shall be tagged at 5 credits. This will allow for
6 courses of 5 credit points per quarter and at least 50% or 3 courses shall be fully
coursework based ensuring that only 3 courses have full end point examinations.

3.17 To be classified as a full-time student within one term, the student needs to enrol
for 60 credit points per semester, or 45 credit points per trimester, or 30 credit
points per quarter, or 30 credit points per summer, or 3 credit points per block.

3.18 Credit points measure only the learning hours, not the Level of difficulty of the
course. An examination ascertains whether the effort invested by the student has
been successful.

3.19 Credit points are awarded on the all-or-nothing principle, which means that there
would be no distinction on the credit points awarded in a course on the basis of
grades obtained in the course.

3.20 Grade Point Average (GPA) is calculated as the average grade point, weighted by
the credit point in each course in the calculation of the GPA. For courses which
students have repeated, the grades in all the attempts shall be included in the
calculations. Courses that the students have attempted but failed shall be included
in the calculation of the GPAs.

4.0  Academic Standards of the University Programmes

4.1  This section describes the academic standards of programmes which include
characteristics, minimum entry requirements, credit points and the relationship of
the programme to other qualifications.

4.2 The purpose of minimum entry requirement for programmes shall be that the
student in the course should be able to achieve the standards required for that
award.

4.3 For all programmes, the University reserves the right to set threshold marks and
subject requirements. This information shall be available from Colleges and
Academic Office.

4.4  Other than for fresh school leavers, if the entry requirement for each respective
programme as described below is not met then alternative entry criteria may
be considered by the Dean or Dean authorized teaching staff. This includes
applicants being able to demonstrate their ability to succeed in programmes at
these Levels on the basis of maturity, work experience or prior learning. The
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Dean or Dean authorized teaching staff may require such an applicant to sit for
any specific or general examination as a prerequisite for any such enrolment, or
may restrict enrolment only to certain prescribed courses that must be passed to
progress further.

4.5  Students shall normally be of 18 years of age at enrolment into programmes.

4.6 The general minimum entry requirements may also include particular threshold
marks and subject requirements.

4.7  Characteristics of Short Courses

4.7.1 Short courses are designed to meet the specialised educational training needs
of an individual, community or industry.

4.7.2  The duration of a short course shall range from 1 to 21 days; offered in block
mode.

4.7.3  Short courses may comprise of 1 to 10 credit points.

4.7.4  Short courses may be competency based training.

4.7.5 Attendance of more than 75% is mandatory in order to be awarded a certificate
of participation or attainment.

4.7.6 A combination of short courses may be recognised to qualify a student to gain
entry into an award programme.

4.7.7 Certificate of Attainment
4.7.7.1 A Certificate of Attainment may be awarded on the successful
completion of a defined short course which refers to course(s) that is/
are formally assessed and the learner has to pass or attain competence
in all components of the assessment.
4.7.7.2  The certificate awarded shall specify any course completed, including
the Level and number of credit points awarded for each course.

4.7.8 Certificate of Participation

4.7.8.1  The University shall offer ongoing courses as part of industrial or on-
the-job education and training, and/or adult/continuing education.

4.7.8.2  Where courses build towards or attract certificates of attainment, they
shall be credited, and thus regulated through the policies prescribed
in these Regulations.

4.7.8.3  Where courses do not attract any certificate of attainment, or where
courses are unrelated to any accreditation, certificates of participation
shall be offered to participants.

4.7.8.4  Students enrolled for certificates of participation shall pay the
required fees for the course, but shall not gain any credit towards a
certificate of attainment.

4.8  Characteristics of Certificates
4.8.1 Certificates may be used in a wide range of contexts across all Levels up
to and including Level 7, and are often used to prepare students for both
employment and further education and training.
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4.8.2 Distinguishing between Certificates at different awarding Levels may be
achieved by the inclusion of the Level in the title.

4.8.3 Certificates may be an integral component of a degree and/or diploma and/
or may be a stand-alone qualification. Qualifications carrying the name
Certificate generally recognise ability or preparedness for both employment
and further education and training. Such qualifications recognise proven
ability in a coherent cluster of outcomes of learning pertinent to a work role
or a recognisable and meaningful milestone on an education and training
pathway.

4.8.4 Where Certificates are awardable at a Level in advance of the Level of
certification of a Bachelor’s degree or Postgraduate Certificate, such
qualifications often recognise on-going professional development or
continuing professional development in the same subject as an earlier degree.
Such qualifications broaden, extend and/or deepen currently recognised
knowledge and skills.

4.8.5 For Certificates IIT and IV there shall be common Communications (COM)
and Ethics (ETH) courses. These will be at Level 3 with 5 credit points
each and will only be done once by the students. Exceptions would apply to
programmes where Ethics is embedded in courses. Communications will still
be standalone course in such programmes.

4.8.6 Minimum Entry Requirements (MER)
4.8.6.1 For Certificate at Levels 1 and 2 the MER is successful completion
of studies up to Fiji Year 10 Certificate Examination (10 years of
continuous progression), or equivalent/appropriate experience.
4.8.6.2 For Certificate at Level 3 the MER is successful completion of
11 years of education with continuous progression, or equivalent/
appropriate experience.
4.8.6.3  For Certificate at Level 4 the MER shall be a pass in Fiji Year 12
Certificate Examination (12 years of continuous progression), or
equivalent.
4.8.6.4 For Certificate at Level 5 the MER shall be a pass in the Fiji Year
13 Certificate Examination (13 years of education with continuous
progression), or its equivalent, with at least 50% in subjects
designated in the relevant programme regulations. Minimum Entry
Requirement to Higher Education Certificate programmes are the
same as the requirement for admission into a Bachelor’s degree in
the area.
4.8.6.5 For Certificate at Level 6 the MER shall be:
4.8.6.5.1 A pass in the Fiji Year 13 Certificate Examination, or its
equivalent, with at least 50% in subjects designated in the
relevant programme regulations.
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4.8.6.5.2 Successful completion of Higher Education Certificates/
Certificate at Level 5 or equivalent.
4.8.6.6  For Certificate at Level 7 the MER shall be successful completion
of a Bachelor’s Degree in any field other than the subject of
Graduate Certificate.

4.8.7 Credit Requirements

4.8.7.1  All Certificates at Level 3 shall have 90 credit points with at least 45
credits at the respective Level.

4.8.7.2  All Certificates at Level 4 shall have 120 credit points with at least
60 credits at the respective Level.

4.8.7.3  For students with Certificate III proceeding to Certificate IV, 50%
of their courses (i.e. 45 credit points) including the common Ethics
(ETH) and Communication (COM) courses may be cross credited.

4.8.8 Relationship with other Qualifications
4.8.8.1 A person, who holds a Certificate, depending on the Level, may
enrol for the next Certificate Level or Diploma Level although this is
not necessarily a requirement.

4.9  Characteristics of Diplomas

4.9.1 Diplomas often prepare learners for self-directed application of skills and
knowledge. These qualifications often build on prior qualifications or
experience and recognise capacity for initiative and judgment across a broad
range of educational and vocational areas in technical, professional and/or
management roles.

4.9.2 Theknowledge, understanding and skills recognised in a Diploma qualification
are generally an extension of that recognised in prior qualifications or
experience.

4.9.3 ‘National Diplomas’ (Diplomas that are approved to use the word ‘National’)
recognise skills and knowledge meeting nationally set standards. Some
National Diploma